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Rapid Response Network Disaster Kit Audit and Planning Contract Brief

Title: Rapid Response Network Disaster Kit Audit and Planning
Status: Freelance Contract
Fee: £4,000
= Duration: February 2026 to May 2026
Herltage Closing date: 5.30pm 23 January 2026

Fund

1. Context to the Brief
Working with Yorkshire & Humber’s Rapid Response Network (RRN), MD North have

identified a need to conduct a review and audit of 5 emergency response equipment stores
in Yorkshire.

This work forms part of MD North’s Future Preparedness programme which has been made
possible with The National Lottery Heritage Fund. Thanks to National Lottery players, we
have been able to develop the Future Preparedness programme to enable museums in the
North of England to respond to and prepare for current and future climate disruptions
through training, grants and support.

MD North is managed by a partnership between York Museums Trust, the Manchester
Museums Partnership, Cumbria Museum Consortium and North East Museums. The
Partnership builds on strong foundations of delivering regional museum development since
2012. Our team of experts provide advice, give support and create opportunities for
museums in the north of England to connect, collaborate and grow.

2. The Brief
MD North wish to appoint a contractor to support a review of the emergency response
equipment stores. The contractor is required to confirm operational capability of 5 current
emergency response stores (Beverley, Shipley, Elsecar, Northallerton, Wakefield) and
specifically to:
e Liaise with each site to confirm the lead liaison contact(s) and a back-up contact
e Confirm arrangements for equipment access for members of RRN in emergency
situations
e Produce an equipment inventory list, liaising with each venue, including obtaining
current photographs of the store to verify conditions
e Carry out an audit of the equipment at each site (including need for PAT on electrical
equipment and what may be out of date/not fit for use)
e Produce a list of housekeeping tasks for emergency stores as required, e.g. PAT
testing equipment, re-stocking, list for disposal
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Produce a two-year schedule of work, liaising with RRN Committee, to include:
ongoing maintenance of the equipment; additional equipment needed; additional or
alternative equipment store locations; associated indicative costs and responsibilities
Capture any information from each site about when/how often/which museums
have accessed equipment for emergency use or familiarisation activity

Collate all the data and information into a report for MD North and RRN

Please note: MD North may also look to extend the contract to cover emergency response
equipment stores in the North West and North East.

3. Who we are looking for
We are looking for Freelancer who:

Has knowledge and experience of emergency response for collections care in
museums

Is familiar with conducting audit and review processes and a good understanding of
emergency response equipment

An interest in the Heritage and Cultural Sector and its ability to respond to the
climate crisis

Demonstratable organisational and communication skills

Will travel to the 5 emergency response equipment stores across Yorkshire &
Humber to conduct the audits and reviews

4. Budget

The value of the contract is £4,000 inclusive of VAT and expenses for delivery from February
to May 2026. It is envisaged that payments would be made to the successful contractor in
two instalments: a payment of £3,000 on appointment; and the remaining £1,000 on
submission of the final report in May 2026.

5. Project Management
The contract will be managed by Kaye Hardyman, Museum Development Adviser, MD
North: kaye.hardyman@museumdevelopmentnorth.org.uk

6. How to apply
Please submit tender by email to Kaye Hardyman, Museum Development Adviser, MD
North: kaye.hardyman@museumdevelopmentnorth.org.uk by 5.30pm on 23 January 2026.

Proposals should be no longer than 4 sides of A4 and include:

Relevant experience and knowledge to meet the brief

Outline of methodologies and delivery plan, responding to the contract brief
A breakdown of your budget, including your daily rate

Details of two recent referees (employed positions and/or freelance work)

If you have any questions about the project, please contact Kaye Hardyman.
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